Information That We Need At Your Meeting To Do Your Accounts and Tax Return

If you are Self-Employed, we would like your Accounts Information to 31st March (or as applicable) and the following information:
· Income and expenditure We would like to see totals, the meeting will certainly not work if we need to go through your receipts for time you have booked.

· Interest on bank accounts – If you have earned any interest on bank accounts other than ISA’s. You would usually receive this on 1st April, if you bank online you may need to request this. 
· Dividends – These are earning on shares that you may own. 

· Pension Contributions made during the year. PLEASE NOTE many Policies now automatically increase the premiums once a year – we need to know the date of this increase and the old and new premium.

· Charitable Donations that have been declared under the Gift Aid Scheme.
· Capital Item – Anything you may have bought that is relevant to your self-employed business which has a shelf life of 12 months or more and was purchased within the financial year. For example a Computer. 
If you have been Employed (PAYE) during the financial year we need the following information:
· P45 – You would receive this at the end of every job.
· P60- If you are still employed at the 31st march you should usually receive this in April or May. 
· P11D – This is if you receive benefits such as a company car and health insurance.  

· Dividends – These are earning on shares that you may own. 

· Interest on bank accounts – if you have earned any interest on bank accounts other than ISA’s. You would usually receive this on 1st April, if you bank online you may need to request this. 
If you have Furnish lettings, if you have owned and let out a second property in the UK/overseas whether this is furnished, unfurnished or holiday let to 5th April of the year in question. We would like the following information:
· Rent Received – we would like to see totals.
· Rent, Rates, Insurance, Ground Rents.
· Repairs, Renewals and maintenance.
· Finance charge and interest – this would include mortgage Costs.  
· Legal and professional Costs. 

· Cost of services, inc. Wages. 

· Other Expenses. – Travel, Telephone, sundries, printing, postage and stationary.  
· Also let us know any amounts spent on improvements as this could be accountable for an expense. 

The above is basic information that we will need if applicable to you. 
Please see below. If you feel any of these are applicable to your circumstance for the year in question please bring the information to the meeting. 

· Income from overseas (i.e. pensions, savings, land or property).
· Income from a trust, settlement or estate - the nature of this inheritance and the amount received to enable us to declare the information correctly.
· Capital Gains on sales of assets.
· UK Pension, Retirement Annuity, New Pension, Social Security Benefit.
· Vocational Training.  N.B this only applies to PAYE Employees.
· Venture Capital Trust Shares, or under the Enterprise Investment Scheme.

· You can still claim Married Couples Allowance if you or your spouse were 65 before 6th April 2000 so please confirm your marital circumstance has not changed.
If you have details of any other Income or Expenditure, or other fundamental changes of which we are not aware, relating to this financial year which should be declared please let us know.
Please remember that if you are associated with a Limited Company or other person or spouse we would need their information to finish the accounts. 
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