Tax Return Standard Letter

After 5th April every year (as soon as possible) we will need:

1.
If you are Self-Employed, your Accounts information to 31st March 2009 (or as applicable),– if you bought a LOW-EMISSION CAR please let us know.

2.
If you are Employed, your P60 or P45 and P11D (if you receive benefits) and the exact commencement date and/or date of leaving each employment within the year. We also need to see ALL your Notices of Coding. 

3.
Your P45 relating to any Social Security Benefits received during the period (or P60 if you are still claiming).

4.
If you received Rental Income from land or property in the UK, the address (es) of the property (ies), the Income received and any related Expenses that can be set against this Income including the Mortgage Interest certificate (which must be obtained from your Lendor). 

5.
Details of any taxable Income from overseas (i.e. pensions, savings, land or property) - the documents you have showing the Gross Income and Tax paid and details of the country from which this Income was received.

6.
Details of any Income from a trust, settlement or estate - the nature of this inheritance and the amount received to enable us to declare the information correctly.

7.
Have you made any Capital Gains on sales of assets, other than a motor car, i.e., a property which is not your main residence, shares, works of art etc. of more than £8,200.  If so please supply Date of Purchase, cost (including Fees), and Expenditure on the asset and dates of these expenses, the Date of Sale and the Proceeds.

8.
All Interest Certificates for the Year Ended 5th April.  Please DO NOT includes PEPs and ISAs.

9. All Vouchers for any Share Dividends received or any share-related benefits (options, share schemes etc). 

10.
Your P60 if you receive a UK Pension or Retirement Annuity.

11.
The certificate/s confirming any Pension Contributions made during the year. PLEASE NOTE many Policies now automatically increase the premiums once a year – we need to know the date of this increase and the old and new premium.

12.
Details of any payments for vocational training.  N.B this only applies to PAYE Employees.

13.
Details of any subscriptions for Venture Capital Trust Shares, or under the Enterprise Investment Scheme.

14.
Details of any charitable donations that have been declared under the Gift Aid Scheme.

15.
You can still claim Married Couples Allowance if you or your spouse were 65 before 6th April 2000 so please confirm your marital circumstance has not changed.

16.
Details of any new pension or Social Security Benefit you expect to receive next year.

17.
Details of any other Income or Expenditure, or other fundamental changes of which we are not aware, relating to this financial year which should be declared?
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